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ÃÀÌÀÔÄÁÉÈÉ ÓÀÛÖÀËÄÁÄÁÉ 





















ÁÄËÓ ÛÄÖÞËÉÀ ÌÀÓÛÉ 




vaweoba (biznesi, momdinare saqminoba Tu sxv.) dakavSirebu-
lia sabuTebis uwyvet dinebasTan, risi Senaxvac da Semdgom-
Si povna yovelTvis aris dakavSirebuli drois, adgilis da 
sxva faqtorebTan. am amocanis gadawyvetis yvelaze ioli da 
gavrcelebuli gza aris sabuTebis da maTSi Semavali monace-
mebis kompiuterSi ganlageba. magram Tu es monacemebi Zalian 
bevria, maSin ubralod kompiuterSi ganTavsebac aRar Svelis 
(wamoiWreba monacemebis droulad da xarisxianad povnis 
problema). am problemis gadasawyvetad Seqmnilia mravali 
programuli uzrunvelyofa, romelic aZlevs momxmarebels 
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monacemebis Senaxvis, damuSavebis, daxarisxebis, amokrefis da 
sxva saSualebebs. aseT programul uzrunvelyofebs uwodeben 
monacemTa bazebis damuSavebis sistemebs. erT-erTi gavrcele-





programa MS Access-i aris monacemTa bazebis marTvis 
mZlavri saSualeba, romelic aZlevs momxmarebels monacemTa 
bazebis Seqmnis da maTSi Sesul informaciasTan efeqturad 
muSaobis saSualebas. 
monacemi aris nebismieri informacia, romelic saWiro-
ebs Senaxvas misi SemdgomSi gamoyenebisaTvis. programa MS 
Access-Si monacemi SeiZleba iyos teqstis nawili, ricxvi, 
TariRi, naxati, faili da sxv. 
monacemTa baza aris monacemTa logikurad dakavSirebu-
li erToblioba, romlebsac gaaCniaT saerTo Tvisebebi. maga-
liTad es SeiZleba iyos firmebis an dawesebulebebis moRva-
weoba, TanamSromlebze an ojaxis wevrebze informacia da 
a.S. 
MS Access-i monacemebs inaxavs monacemTa bazis cxri-
lebSi, sadac yoveli Canaweri warmoisaxeba striqonebad, xo-
lo velebi _ svetebad. veli warmoadgens konkretul Tvise-
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bis mqone informacias, romelic meordeba yvela CanawerSi, 
xolo Canaweri aris informaciiT Sevsebuli velebi konkre-
tul obieqtze. 
axali monacemTa bazis 
Seqmna 
pirveli, rac aucilebelia MS Access-isaTvis es aris 
monacemTa bazis Seqmna, rasac miuTiTebs meniu New-s pirve-
live striqonis BBlank Database-is gaaqtiurebisas File New 
Database gamoCenili fanjara, sadac momxmarebelma unda amo-
irCios Tu sad ganaTavsos axlad Seqmnili monacemTa baza. 
axali cxrilis Seqmna 
monacemTa bazis Seqmnis Semdeg sistema sTavazobs momx-
marebels cxrilis Seqmnis sam saSualebas: 
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cxrilis Seqmnis pirveli meTodi CREATE 
TABLE IN DESIGN VIEW aZlevs momxmarebels saSualebas 
gaxsnil monacemTa bazaSi Seqmnas monacemTa cxrili konst-
ruqtoris reJimSi da aCens Semdeg fanjaras: 
pirvel svetSi momxmarebels Seyvavs velis dasaxeleba, 
meoreSi monacemis tipi, xolo mesameSi aRweriloba. 
velis dasaxelebis Seyvanisas momxmarebeli unda moeri-
dos saxelebis ganmeorebas, iseTi saxelebis gamoyenebas, ro-
melsac iyenebs TviT programa (mag., Name, Table da a.S.) da 
iseTi saxelebis micemas, romelic aRemateba 64 simbolos 
(carieli simboloebis CaTvliT). 
monacemis tipis gansazRvravs mocemuli velis tips da 
mis Seyvanisas CamoiSleba meniu, sadac momxmarebels eZleva 
SerCevis saSualeba, romlebic CamoTvlili arian Semdeg 
cxrilSi: 
  




mniSvneloba monacemTa tipi zoma 
Text 
(teqsturi) 
teqsti an ricxvebi, 






MEMO Zalian grZeli teqsti an 
teqstisa da ricxvebis 
kombinacia 
maqsimaluri 
zoma 65 535 
simbolo 
ricxviTi ricxviTi monacemebi, 
romlebsac sWirdebaT 
gaTvlebi 
1, 2, 4 an 8 
baiti (ix. 
cxrili 2) 




fuladi fuladi da ricxviTi 
mniSvnelobebi, romlebic 
saWiroa gaTvlebisaTvis 
da gamoiyenebs mTel 
nawilSi 15, xolo 
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mTvleli ricxvebi, romlebic avto-
maturad icvleba yovel 
axal Canaweris Seyvanisas 
da ar meordebian 
4 baiti 
logikuri Rebulobs mxolod or 
mniSvnelobas "ki/ara" 
("marTali/tyuili", "Car-
Tuli/gamorTuli" da a.S.) 
1 biti 
OLE obieqti obieqti (mag., Word-is 
sabuTi, an Excel-is 
cxrili, an naxati, an xma 
da a.S. orobiT formatSi), 
romelic Casmulia an 
dakavSirebuli 
1 gbaitamde 










qmnis vels, romelic 
iRebs monacemebs sxva 
cxrilidan da tipic gad-
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imis da mixedviT Tu ra monacemis tips airCevs momxma-
rebeli, fanjris qveda nawilSi SeiZleba gamoCndes sxvada-





velis zoma eTiTeba velis maqsimaluri dasaSvebi 
zoma 
velis formati uTiTebs teqstis, ricxvis, TariRebis 
da drois ekranze an printerze 
velis mniSvnelobis gamoyvanis 
formats 
Seyvanis maska uTiTebs velis mniSvnelobis Seyvanis 
maskas (SesaZlebelia ostatiT Seqmna) 
xelmowera miTiTebuli mniSvneloba iqneba 
gamoyvanili velis dasaxelebad 
ekranul da sabeWd formebSi 
SeTanxmebiT 
mniSvneloba 
uTiTebs velis mniSvnelobas 
SeTanxmebiT Tu momxmarebelma 
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piroba mniSvnelobaze adebs velis mniSvnelobas pirobas 
Seyvanisas (Tu piroba ar 
dakmayofilda mniSvneloba ar Seva 
velSi). SesaZlebelia ostatiT Seqmna 
Setyobineba 
Secdomisas 
Tu ar sruldeba piroba mniSvne-
lobaze gamova aq Cawerili teqsti 
aucilebeli veli eTiTeba aucilebelia Tu ara am 
velSi mniSvnelobis Setana 
carieli striqonebi eTiTeba SeiZleba Tu ara am velSi 
carieli striqonis Setana 
indeqsirebuli veli mieTiTeba indeqsirdeba Tu ara am 
veliT Canawerebi (indeqsacia keTdeba 
im SemTxvevaSi Tu am veliT saWiroa 
Canawerebis garkveuli meTodiT 
dalageba). arsebobs indeqsaciis ori 
meTodi: SeiZleba damTxvevebi da 
damTxvevebis gareSe (e.i. am velSi ar 




SeTanxmebiT ricxvi iqneba formatSi 
miTiTebulis toli, Tu ara aq 
Seyvanil cifris toli  
axali mniSvneloba 
(mTvlelisaTvis) 
mimdevrobiT Tu SemTxveviTi 
mniSvnelobiT 
  
ნ.ამილახვარი, გ.ამილახვარი  - შესავალი Access-ში 
12 
ricxviTi monacemTa tipi SeiZleba SerCeuli iqnes 






































































monacemTa formatis mniSvnelobebi moyvanilia Semdeg 
cxrilebSi 
cxrili 4 







(SeTanxmebiT) aris TariRis mokle da grZeli 
formatebis kombinacia. Tu Seicavs mxolod 
TariRs, dros ar aCvenebs, xolo Tu Seicavs 




TariRi iwereba srulad (eTiTeba Control Panel\Re-













TariRi iwereba mokled (eTiTeba Control Panel\Re-
gional and Language Options-Si) mag., 12.01.03 (mok-
le formatSi dawerisas unda ines gaTvaliswi-




dro iwereba srulad (eTiTeba Control Panel\Regi-








dro iwereba mokled (eTiTeba Control Panel\Regi-
onal and Language Options-Si) mag., 09:15 
specialuri formatebi 
/ TariRis komponentebis gayofis simbolo (eTiTeba 
Control Panel\Regional and Language Options-Si) mag., 
15/01/03 
: drois komponentebis gayofis simbolo (eTiTeba 
Control Panel\Regional and Language Options-Si) mag., 
09:15 
c TariRis sruli formati 
d Tvis dRe erTi an ori cifrisagan Semdgari (1-31) 
  
ნ.ამილახვარი, გ.ამილახვარი  - შესავალი Access-ში 
15 
dd Tvis dRe ori cifrisagan Semdgari (01-31) 
ddd kviris dRis mokle damwerloba (orS-kvi) 
dddd kviris dRis sruli damwerloba (orSabaTi-kvira) 
ddddd TariRis mokle formati 
dddddd TariRis grZeli formati 
w kviris dRis nomeri (1-7) 
ww kviris nomeri weliwadSi (1-53) 
m Tvis nomeri erTi an ori cifrisagan Semdgari (1-
12) 
mm Tvis nomeri ori cifrisagan Semdgari (01-12) 
mmm Tvis mokle damwerloba (ian-dek) 
mmmm Tvis sruli damwerloba (ianvari-dekemberi) 
q kvartlis nomeri weliwadSi (1-4) 
y dRis nomeri weliwadSi (1-366) 
yy wlis bolo ori cifri (00-99) 
yyyy wlis sruli nomeri (0100-9999) 
h saaTis raodenoba erTi an ori cifrisagan 
Semdgari (0-23) 
hh saaTis raodenoba ori cifrisagan Semdgari (00-23) 
n wuTebis raodenoba erTi an ori cifrisagan 
Semdgari (0-59) 
nn wuTebis raodenoba ori cifrisagan Semdgari (00-
59) 
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s wamebis raodenoba erTi an ori cifrisagan 
Semdgari (0-59) 
ss wamebis raodenoba ori cifrisagan Semdgari (00-
59) 
ttttt drois grZeli formatis damwerloba 
AM/PM drois formatis 12-saaTiani damwerloba "AM" an 
"PM"-is damatebiT 
am/pm drois formatis 12-saaTiani damwerloba "am" an 
"pm"-is damatebiT 
A/P drois formatis 12-saaTiani damwerloba "A" an 
"P"-is damatebiT 
a/p drois formatis 12-saaTiani damwerloba "a" an 
"p"-is damatebiT 
AMPM drois formatis 12-saaTiani damwerloba 
"dila/dRe"-s damatebiT (Tu rogor _ eTiTeba 
Control Panel\Regional and Language Options-Si) 
 
cxrili 6 
fuladi velebis formatebi 
mniSvneloba aRweriloba 
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fuladi gamoiyeneba iseTi dayenebebi, romelic 
mieTiTeba Control Panel\Regional and 
Language Options-Si (36.935 daiwereba 
$36.935) 
evro gamoiyeneba fuladi formati evros niSniT 
(€) da ara is, rac miTiTebulia Control 
Panel\Regional and Language Options-Si 
fiqsirebuli gamoiyvaneba wiladebis erTi Tanrigi mainc 
(gamoiyeneba is, rac miTiTebulia Control 
Panel\Regional and Language Options-Si). 
mag., 36.935 daiwereba 36.94 
Tanrigebis 
dayofiT 
gamoiyvaneba Tanrigebis damyofi 
(gamoiyeneba is, rac miTiTebulia Control 
Panel\Regional and Language Options-Si). 
mag., 1546,736 daiwereba 1 546,74 
procentuli mravldeba 100-ze da miewereba procentis 
niSani - % (gamoiyeneba is, rac 
miTiTebulia Control Panel\Regional and 
Language Options-Si). mag., 3 daiwereba 
300%, 0.45 daiwereba 45%  
eqsponencuri ricxvebi gamoiyvaneba eqsponencialuri 
saxiT (mag., 4560 gamoiyvaneba 4.56E+03) 
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specialuri formatebi 
 ; ; ;  pirveli - dadebiTi ricxvebis formati; 
meore - uaryofiTi ricxvebis formati; 
mesame - nulovani mniSvnelobebis formati; 
meoTxe - carieli (Null) mniSvnelobebis 
formati (mag., +0;(0);0;"carieli" 
SemTxvevaSi gamoiyvaneba dadebiTi ricxvebi 
- plius niSniT, uaryofiTi ricxvebi - 
frCxilebSi, nulovani mniSvneloba - 
cifri 0 da carieli mniSvnelobebisaTvis 
iwereba carieli) 
. aTwiladis damyofi (gamoiyeneba is, rac 
miTiTebulia Control Panel\Regional and 
Language Options-Si) 
, Tanrigebis damyofi 
0 Tanrigis prototipi (gamoiyvaneba cifri 
an 0) 
# Tanrigis prototipi (gamoiyvaneba cifri 
an araferi) 
$ gamoiyvaneba teqsturi konstanta "$" 
% procentuli formati (ricxvi mravldeba 
100-ze da emateba procentis niSani) 
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E- an e- eqsponencuris notacia (uaryofiTis win 
iwereba minusis niSani, xolo dadebiTebis 
win araferi). gamoiyeneba mxolod sxva 
simboloebTan (mag., 0.00E-00) 
E+ an e+ eqsponencuris notacia (uaryofiTi 
xarisxis win iwereba minusis niSani, 
xolo dadebiTebis win pliusis niSani). 




teqsturi da MEMO velebis formatebi 
mniSvneloba aRweriloba 
@ aucilebeli teqsturi niSani an carieli 
niSani (mag., format (@@@)@@-@@-@@-
is dros ricxvi 899559901 daiwereba 
(899)55-99-01) 
& araaucilebeli teqsturi niSani 
< gadayavs yvela niSani zeda registrSi 
(mag., Null iwereba NULL) 
> 
 
gadayavs yvela niSani qveda registrSi 
(mag., Null iwereba null) 
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specialuri formatebi 
 ; pirveli - teqstis gamosaxulebis 
formati, meore - carieli striqonebis 
da Null mniSvnelobebis gamosaxulebis 
formati (mag., @;"ucnobia" gamoisaxeba 
carieli (Null) mniSvnelobisas an nolis 
toli striqonisaTvis "ucnobia", xolo 




logikuri velebis specialuri formatebi 
mniSvneloba aRweriloba 
 ; ; pirveli - ar moqmedebs, magram asaxva 
aucilebelia, meore - miTiTebuli 
mniSvneloba cvlis dadebiTs, mesame - 
miTiTebuli mniSvneloba cvlis 
uaryofiTs 
formatebs Soris simboloebis an teqstis 
CamatebisaTvis, igi unda davweroT brWyalebSi (mag., formati 
"dRevandeli dRe aris - "w, ddd daiwereba ase dRevandeli 
dRe aris - 3, oTxSabaTi) 
Seyvanis maska aris formati Semdgari mudmivi 
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(rogoricaa frCxilebi, wertilebi, defisebi, asoebi,...) da 
specialuri simboloebisagan, romlebic uCveneben romel 
poziciebSi, ra raodenobiT da monacemTa ra tipebs. Seyvanis 
maskebis specialuri simboloebi moyvanilia Semdeg cxrilSi 
cxrili 9 




0 cifri. Seyvana aucilebelia. "+" da "-" dauSvebelia 
9 cifri an carieli. Seyvana araaucilebelia. "+" da 
"-" dauSvebelia 
# cifri an carieli. Seyvana araaucilebelia. "+" da 
"-" daSvebulia 
L aso. Seyvana aucilebelia 
? aso. Seyvana araaucilebelia 
A aso an cifri. Seyvana aucilebelia 
a aso an cifri. Seyvana araaucilebelia 
& nebismieri niSani an carieli. Seyvana aucilebelia 
C nebismieri niSani an carieli. Seyvana 
araaucilebelia 
., : ; - / TariRis, drois, aTwiladis da a.S. (gamoiyeneba 
is, rac miTiTebulia Control Panel\Regional and 
Language Options-Si) 
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< yvela niSnebis qveda registrSi gadayvana 
> yvela niSnebis zeda registrSi gadayvana 
! maskis Sevseba marjvnidan marcxniv (niSanis Casma 
SesaZlebelia nebismier adgilze) 
\ aCvenebs Tu ra aso unda iyos Semdegi (mag., \A 
Seiyvaneba rogorc "A") 
paroli velSi Seyvanili informacia Sedis Cveulebrivad, 
rogrc daiwereba, magram monitorze aisaxeba 
mxolod simboloebi - * 
 
im SemTxvevaSi rodesac velisaTvis miTiTebulia 
formatic da maskac, maskis mniSvneloba iqneba 
ignorirebuli, radganac formats eZleva prioriteti. 
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cxrilis Seqmnis meore meTodi CREATE 
TABLE BY USING VIZARD aZlevs momxmarebels saSualebas 
gaxsnil monacemTa bazaSi Seqmnas monacemTa cxrili ostatis 
reJimSi da aCens fanjaras (mocemulia wina gverdze). 
mocemul fanjris zemo marcxena midamoSi SesaZlebelia 
SeirCes cxrilis tipis cxrilis Seqmna surs - saqmiani Tu 
piradi. cxrilis tipis SerCevis Semdeg qveda marcxena mida-
moSi SesaZlebelia SeirCes cxrilis Sinaarsi. SinaarsiT 
cxrilis SerCevis Semdeg SesaZlebelia SeirCes velebi fanj-
ris marjvena midamoSi da survilisamebr gaakeTdes velis sa-
xelis gadarqmeva. Semdeg bijze gadasvlisas monitorze gamo-
Cndeba Semdegi fanjara: 
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mocemuli fanjris zemo marcxena midamoSi momxmare-
bels eZleva saSualeba miuTiTos momavali cxrilis saxeli, 
xolo qveda midamoSi SearCios cxrilis pirveladi gasaRebi 
dauniSnos programam, Tu TviT momxmarebelma, ris Semdegac 
monitorze gamoCndeba Semdegi fanjara: 
mocemul fanjaraSi momxmarebels eZleva saSualeba 
miuTiTos momavali cxrilis kavSirebi ukve Seqmnil sxva 
cxrilebTan, risTvisac dasakavSirebeli cxrilis SerCevis 
Semdeg momxmarebelma unda daaWiros Rilaks "Relationships" 
da airCios Tu ra tipis kavSiri unda Seiqmas. ris Semdegac 
monitorze gamoisaxeba Semdegi fanjara: 
mocemul fanjaraSi momxmarebels eZleva saSualeba 
miuTiTos: kavSiris gareSe; momavali cxrilis dakavSirebuli 
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iqneba SerCeul cxrilTan; SerCeuli cxrili dakavSirebuli 
iqneba momaval cxrilTan. Semdeg bijze gadasvlisas moni-
torze gamoCndeba Semdegi fanjara: 
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mocemul fanjaraSi momxmarebels eZleva saSualeba Se-
arCios Tu ra moqmedebebi unda Catardes cxrilis Seqmnis 
Semdeg: Seicvalos cxrilis struqtura; dawyebuli iqnes 
monacemebis Setana; CairTos monacemebis Setanis ekranuli 
formis Seqmnis ostati, ris SerCevis Semdegac unda daeWi-
ros Rilaks "Finish" da cxrili iqneba Seqmnili. 
cxrilis Seqmnis mesame meTodi CREATE 
TABLE BY ENTERING DATA xsnis monitorze Semdeg 
cxrils: 
mocemul cxrils gaaCnia (svetebis saxiT) aTi veli da 
momxmarebels eZleva saSualeba Seitanos monacemebi velebSi. 
imis da mixedviT Tu ra tipis informacias Seitans momxmare-
beli, programa Seqmnis cxrils, romlis koreqtirebac SeiZ-
leba konstruqtoris reJimSi. 
cxrilis qveda striqonSi mocemulia ramodenime Rila-
ki, romlebsac gaaCniaT Semdegi daniSnuleba: 
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- pirvel Canawerze gadasvla; 
- wina Canawerze gadasvla; 
- Canaweris nomeri; 
- Semdeg Canawerze gadasvla; 
- bolo Canawerze gadasvla; 
- axali Canaweris damateba; 
- ramdeni Canaweria mocemul cxrilSi. 
amiTi ganxilul iqna monacemTa bazis cxrilis Seqmnis 
samive meTodi. 
axali moTxovnis Seqmna 
monacemTa bazaSi cxrilebis Seqmnis Semdeg momxmare-
bels ukve eqmneba saWiroeba moTxovnebis Seqmnaze, risTvisac 
momxmarebeli unda gadavides Semdeg bijze (Queries): 
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moTxovnis Seqmnis ostatis meSveobiT 
meTodis (CREATE QUERY BY USING WIZARD) 
SerCevisas monitorze gamoisaxeba Semdegi fanjara, romlis 
gamosaxuli fanjaris marcxena zeda kuTxeSi mocemulia 
Seqmnili cxrilebis CamonaTvali. cxlis SerCevisas marcxena 
qveda kuTxeSi gamoisaxeba SerCeuli cxrilis velebi da 
momxmarebels eZleva saSualeba maTi SerCevis (erTmagi isari 
– saTiTaod veils SerCeva, ormagi – yvelasi erTad). 
SerCeuli velebi gamoisaxeba fanjris marjvena mxares 
da momxmarebels eZleva saSualeba SecdomiT SerCeuli vele-
bis dabruneba, ris Semdegac unda gadavides Semdeg bijze da 
monitorze gamoisaxeba Semdegi fanjara: 
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am fanjaraSi gamosaxulia ori striqoni, romlis sa-
SualebiTac momxmarebels eZleva saSualeba cxrilidan vele-
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bis pirdapiri gadmotana (pirveli striqoni), an am velebze 
elementaruli maTematikuri operaciebis gakeTeba (meore 
striqoni). Tu momxmarebeli airCevs meore striqons da daa-
Wers Sesabamis Rilaks monitorze aisaxeba fanjara (gamosa-
xulia wina gverdze). 
am fanjaraSi momxmarebels eZleva saSualeba ricxviT 
velebs gaukeTos ajamva, saSualos gamoTvla, minimumis naxva, 
maqsimumis naxva da Canawerebis raodenobis naxva. ris Semde-
gac momxmarebeli unda dabrundes daTanxmebis Rilakis meSve-
obiT wina fanjaraze da gadavides Semdeg bijze da monitor-
ze gamoisaxeba Semdegi fanjara: 
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am fanjaraSi momxmarebels eZleva saSualeba SearCios 
moTxovnis saxeli da miuTiTos damTavrebisas Tu ra 
gaakeTos programam: Seqmnili moTxovniT gamosaxos 
monitorze informacia (Open the query to view information), Tu 
Sevides moTxovnis konstruqtoris reJimSi (Modify the query 
design) da daasrulos ostatis muSaoba (Rilaki Finish). 
moTxovnis Seqmnis konstruqtoris 
meSveobiT meTodis (CREATE QUERY BY USING 
WIZARD) SerCevisas monitorze gamoisaxeba Semdegi fanjara: 
mocemul fanjaraSi momxmarebelma unda SeirCios 
cxrilebis an moTxovnebis CamonaTvalidan sasurveli 
cxrili da daaWiros damatebis Rilaks (Add). SerCevis 
Semdeg momxmarebeli unda gamovides mocemul fanjridan 
daxurvis Rilakis (Close) meSveobiT, ris Semdegac 
monitorze gamoisaxeba Semdegi fanjara: 
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mocemul fanjaraSi velebis SerCevis ramodenime 
meTodi arsebobs: mausiT cxrilSi sasurvel velze orjer 
daWera; pirvel striqonSi (Field) SeirCes sasurveli veli 
sasurvel cxrilidan an jer meore striqonSi (Table) Seir-
Ces sasurveli cxrili da Semdeg pirvel striqonSi sasur-
veli veli am cxrilis velebis CamonaTvalidan. 
velebis SerCevis Semdeg mesame striqonSi (Sort) momx-
marebelma unda SearCios Tu romeli veliT unda moTxovnaSi 
Canawerebis sortireba (klebadobis (Descending) Tu zrdado-
bis (Ascending) mixedviT). 
velebis SerCevis Semdeg meoTxe striqonSi (Show) mom-
xmarebelma unda SearCios Tu romeli veli unda gamoCndes 
moTxovnaSi. 
velebis SerCevis Semdeg mexuTe striqonSi (Criteria) 
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momxmarebelma unda SearCios Tu romeli veliT unda gakeT-
des moTxovnaSi filtri da ra kriteriumiT da amisaTvis eZ-
leva ramodenime saSualeba (Semdgomi striqonebi). 
yvelaferi sasurvelis SerCevis Semdeg momxmarebels 
gamosvlisas eZleva moTxovnis saxelis Seyvanis saSualeba. 
axali ekranuli formis 
Seqmna 
informaciis naxvisaTvis yovelTvis ar aris mizanSewo-
nili monacemTa bazaSi cxrilis naxvis saSualebis gamoyeneba. 
Tu momxmarebels unda, rom informacia ufro lamazad da 
sasurvelad gamoiyurebodes monitorze, amisaTvis iqmneba ek-
ranuli formebi. momxmarebeli unda gadavides Semdeg bijze 
(Forms): 
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ganvixiloT ekranuli formis ostatiT Seqmnis (Create 
from by using wisard) saSualeba. pirveli bijis fanjara aris 
igive, rac moTxovnis Seqmnisas da amitom gadavideT meore 
fanjris ganxilvaze: 
 
mocemul fanjaraSi momxmarebels eZleva saSualeba 
SearCios, Tu rogori tipis forma sWirdeba: svetebiani 
(Columnar), cxriliseburi (Tabular), monacemTa cxrilis 
tipis (Datasheet), monacemebis striqonebad Sevseba striqonis 
Sevsebamde (Justified), dakavSirebuli cxrili (PivotTable) da 
dakavSirebuli diagrama (PivotChart). formis tipis SerCevis 
Semdeg monitorze gamoisaxeba Semdegi fanjara: 
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mocemul fanjaraSi momxmarebels eZleva saSualeba 
SearCios ekranuli formis dizaini da gadavides Semdeg bij-
ze, romelis aris moTxovnis Seqmnis ostatis bolo fanjris 
identuri. 
axali sabeWdi formis 
Seqmna 
informaciis dokumentirebisaTvis programa aZlevs 
momxmarebels monacemebis sabeWd mowyobilobaze amobeWdvis 
saSualebas, amisaTvis iqmneba sabeWdi formebi. momxmarebeli 
unda gadavides Semdeg bijze (Reports): 
ganvixiloT sabeWdi formis ostatiT Seqmnis (Create 
report by using wisard) saSualeba. pirveli bijis fanjara aris 
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igive, rac moTxovnis Seqmnisas da amitom gadavideT meore 
fanjris ganxilvaze: 
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mocemul fanjaraSi ostati ekiTxeba momxmarebels Tu 
ra velis mixedviT gaaketos monacemTa amobeWdvisas dajgu-
feba. aRsaniSnavia, rom dajgufeba SeiZleba gakeTdes ramode-
nime doniT da SemdgomSi prioritetebis Rilakebis meSveobiT 
maTi koreqtireba, ris Semdegac momxmarebeli unda gadavides 
Semdeg bijze: 
mocemul fanjaraSi ostati ekiTxeba momxmarebels Tu 
ra velis mixedviT jgufSi gaaketos monacemTa sortireba. 
aRsaniSnavia, rom sortireba SeiZleba gakeTdes ramodenime 
velis mixedviT. aqve momxmarebels eZleva saSualeba ajamvis 
ofciebis (Summary Options…) Rilakis meSveobiT gaakeTos 
sabeWd formaSi elementaruli maTematikuri moqmedebebi: 
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rogorc qvemod mocemuli formidan Cans aq yvelaferi 
igivea, rac moTxovnis Seqnisas, garda marjvena mxarisa, 
sadac ostati ekiTxeba momxmarebels Tu rogor gamoitanos 
informacia: daTvlili veli detalurad (Detal and Summary), 
Tu mxolos daTvlili velebi da gamosaxos Tu ara isini 
procentebiTac, ris Semdegac momxmarebeli unda dabrundes 
daTanxmebis Rilakis meSveobiT wina fanjaraze da gadavides 
Semdeg bijze da monitorze gamoisaxeba fanjara (gamosaxu-
lia Semdeg gverdze). 
mocemul fanjaraSi momxmarebeli irCevs sabeWdi for-
mis furclis stils da gadadis Semdeg bijze, sadac xorci-
eldeba dizainis SerCeva (analogiurad ekranuli formis di-
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zainis SerCevisa) da gadadis bolo bijze, romelic analo-
giuria ekranuli formis Seqmnis ostatis bolo bijis. 
  





ganvixiloT ekranuli formis konstruqtoris (Design) 
reJimi: 
Tu ar Cans konstuirebis Rilakebis meniu (Toolbox) 
gamovaCinoT igi (View\Toolbox) da ganvixiloT igi: 
 obieqtis SerCeva, sxva Rilakis 
gaTiSva 
    ostatis gamoyeneba 
    warweris Casma 
    velis Casma 
    jgufis Casma 
    Rilakis opciis Casma 
    moniSvnis opciis Casma 
    CarTvis opciis Casma 
    kombinirebuli striqonis Casma 
    CamonaTvalis Casma 
brZanebiTi Rilakis Casma 
naxatis Casma 
gansazRvruli obieqtis Casma 
ganusazRvreli obieqtis Casma 
gverdis wyvetis Casma 




sxva programebis Casma 
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sanam daviwyebdeT Rilakebis daniSnulebebis Seswavlas, 
gaviTvaliswinebuli iqnes ramodenime winapiroba: 
1. Rilakis gaaqtiurebis Semdeg momxmarebelma unda daaWi-
ros mausis Rilaks formis im adgilze, sadac unda Cais-
vas obieqti; 
2. obieqtidan gamosvlisaTvis sakmarisia mausis daWera fo-
rmis sxva midamoSi; 
3. obieqtze Tvisebebis SerCevisaTvis da koreqtivisaTvis 
saWiroa masze mausis Rilakis orjer daWera, xolo 
TviT Tvisebebis daniSnuleba am paragrafis bolos iqneba 
aRwerili. 
ganvixiloT Rilakebis menius obieqtebi: 
obieqtis SerCeva, sxva Rilakis gaTiSva gamoiyeneba 
formaze nebismieri obieqtis moniSvnisaTvis SemdgomSi masze 
koreqturebis saSualebiT. aseve mocemuli Rilaki gamoiyene-
ba sxva Rilakis moniSvnis mosaxsnelad. 
ostatis gamoyenebis Rilakis gaaqtiurebis SemTxvevaSi, 
formaze nebismieri obieqtis Seqmnisas (sadac amas obieqtis 
sirTule moiTxovs) programa SesTavazebs momxmarebels os-
tatis gamoyenebis fanjaras. 
warweris Casmis Rilaki gamoiyeneba formaSi warweris 
(saTauris, dasaxelebis,…) CasmisaTvis. 
velis Casmis Rilaki gamoiyeneba formaze velis Tavisi 
dasaxelebiT CasmisaTvis. 
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jgufis Casmis Rilaki gamoiyeneba formaze jgufis Cas-
misaTvis, ris drosac CaitvirTeba ostati. ganvixiloT os-
tatis funqciebi: 
pirveli fanjara sTavazobs momxmarebels jgufis Sema-
dgeneli striqonebis dasaxelebebis Setanas: 
striqonebis Setanis Semdeg momxmarebelma unda daaWi-
ros Next Rilaks da monitorze gamoCndeba Semdegi fanjara: 
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aRniSnuli fanjara sTavazobs momxmarebels airCios 
Tu romeli striqoni iyos arCeuli SeTanxmebiT an meore 
variantSi arcerTi striqoni ar iyos SerCeuli SeTanxmebiT. 
SerCevis Semdeg momxmarebelma unda daaWiros Next Rilaks 
da monitorze gamoCndeba Semdegi fanjara: 
aRniSnuli fanjara sTavazobs momxmarebels airCios 
Tu romeli striqonis arCevisas ra mniSvneloba daimaxsov-
ros formam. Setanis Semdeg momxmarebelma unda daaWiros 
Next Rilaks da monitorze gamoCndeba fanjara (romelic ga-
mosaxulia Semdeg gverdze). 
aRniSnuli fanjara sTavazobs momxmarebels airCios 
Tu ra tipis jgufis Seqmna surs momxmarebels: 
1. moniSvnis jgufi (SesaZlebelia erTdroulad mxo-
lod erTi striqonis SerCeva); 
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2. CarTvis jgufi (SesaZlebelia erTdroulad ramo-
denime striqonis SerCeva); 
3. Rilakis jgufi (striqoni SeirCeva Rilakze daWe-
risas). 
fanjris meore nawilSi momxmarebels aqvs saSualeba 
dizainis meSveobiT gaaformos jgufi (CaWdevebuli CarCo, 
daxatuli CarCo, amoWdevebuli jgufi, jgufis Crdili, CaW-
devebuli jgufi). aSerCevis Semdeg momxmarebelma unda daa-
Wiros Next Rilaks da monitorze gamoCndeba Semdegi fan-
jara: 
aRniSnuli fanjara sTavazobs momxmarebels airCios 
jgufis dasaxeleba da daasrulos ostatTan muSaoba, risT-
visac man unda daaWiros Finish Rilaks. amiT formaSi jgu-
fis Seqmna dasrulebulia. 
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Rilakis opciis Casmis Rilaki amatebs formaze SerCe-
vis Rilaks, moniSvnis opciis Casmis Rilaki – moniSvniT 
SerCevas, xolo CarTvis opciis Casmis Rilaki – CarTviT 
SerCevas. 
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kombinirebuli striqonis da CamonaTvalis Casmis Ri-
lakebi iZaxeben erTidaimave ostats, romlis pirveli fanja-
ra gamoiyureba Semdegnaerad: 
mocemuli formis pirveli striqoni sTavazobs momxma-
rebels monacemebis aiRos cxrilebidan an moTxovnebidan, xo-
lo meore striqoni – monacemebis Setanas ostatis meSveo-
biT, ris Semdegac man inda daaWiros Next Rilaks. jer gan-
vixiloT meore striqoni: 
 
momxmarebls eZleva saSualeba Tavad Seitanos svetebis 
raodenoba da striqonebis mniSvnelobebi am svetebSi da 
daaWiros Next-s. 
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mocemul fanjaraSi momxmarebelma unda SeirCios, Tu 
romeli svetis mniSvneloba daimaxsovros formam da Next 
Rilakis meSveobiT gadavides Semdgom bijze: 
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aRniSnuli fanjara sTavazobs momxmarebels airCios 
saTauri da daasrulos ostatTan muSaoba, risTvisac man 
unda daaWiros Finish Rilaks. 
ostatis pirvel fanjaraSi pirveli striqonis 
SerCevisas ostati gamoiyvans Semdeg fanjaras: 
 
imis mixedvT Tu romel opcias airCevs momxmarebeli 
Cvenebis (View) fanjaraSi (cxrilebi (Tables), moTxovnebi 
(Queries) Tu orive erTad (Both)), fanjaraSi gamoCndeba 
monacemTa bazis moniSnuli nawili. momxmarebelma unda 
SearCios sasurveli cxrili (an moTxovna) da gadavides 
Next Rilakis meSveobiT Semdeg bijze: 
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aRniSnuli fanjara ukve cnobilia momxmareblisTvis, 
sadac unda SearCios sasurveli velebi da gadavides Next 
Rilakis meSveobiT Semdeg bijze: 
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mocemul fanjaraSi momxmarebels SeuZlia CarTos (an 
gamorTos) pirveladi gasaRebis velis Cveneba da naxos Tu 
romeli monacemebi gamoCndeba sabolood, ris Semdegac 
gadavides Next Rilakis meSveobiT Semdeg bijze: 
aRniSnuli fanjara sTavazobs momxmarebels airCios 
saTauri da daasrulos ostatTan muSaoba, risTvisac man 
unda daaWiros Finish Rilaks. 
kombinirebuli striqonis da CamonaTvalis Casmis Ri-
lakebi gansxvavdebian formaze mxolod gamosaxulebiT. 
formaSi zeda striqoni gamoxatavs kombinirebuls, xo-
lo qveda CamonaTvals. kombinirebulSi qvemoT gaSverili is-
ris daWerisas gaixsneba Canawerebi da maTSi SerCeuli gamoi-
saxeba velSi, xolo CamonaTvalSi erTdroulad Cans 
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ramodenime Canaweri da momxmarebels SeuZlia airCios maTSi 
erTi, romelic darCeba gaaqtivebuli (gamuqebuli). 
brZanebiTi Rilakis Casmis Rilaki iZaxebs ostats, ro-
melis monitorze ase gamoisaxeba: 
momxmarebels eZleva saSualeba airCios Rilakis kate-
goria (Canawerebis navigacia, operaciebi Canawerebze, 
ekranul formebze, sabeWd formebze, obieqtebis gaSveba-
gamosvla,…) da kategoriis mixedviT SeirCios Tu ra 
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moqmedebebi unda Caataros programam am Rilakze daWerisas, 
ris Semdegac gadavides Next Rilakis meSveobiT Semdeg 
bijze: 
mocemul fanjaraSi ostati sTavazobs momxmarebels 
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SeirCios Tu ra warwera an naxati unda iyos Rilakze, ris 
SerCevis Semdegac igi Next Rilakis meSveobiT unda gadavi-
des Semdeg bijze (gamosaxulia wina gverdze). 
aRniSnuli fanjara sTavazobs momxmarebels airCios 
saTauri da daasrulos ostatTan muSaoba, risTvisac man 
unda daaWiros Finish Rilaks. 
naxatis Casmis Rilaki xsnis gaxsnis fanjaras, sadac 
momxmarebels eZleva saSualeba SearCios Casasmeli grafiku-
li faili, ris daxurvisas formaSi Caismeva arCeuli faili. 
gansazRvruli obieqtis Casmis Rilaki xsnis failis 
SerCevis da gaxsnis fanjaras: 
mocemul fanjaraSi momxmarebels eZleva saSualeba 
SearCios Casasmeli obieqti exla unda Seiqmnas Tu ukve 
Seqmnilia raime failSi da aq unda Caisvas. 
Tu obieqti exla unda Seiqmnas da momxmarebeli miuTi-
Tebs Tu ra programiT unda gakeTdes es, OK Rilakis gaaq-
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tiurebisas CaitvirTeba aRniSnuli programa da momxmare-
bels miecema saSualeba am programaSi Seqmnas obieqti. prog-
ramidan gamosvlisas Seqmnili obieqti Caismeva ekranul 
formaSi, ris Semdegac momxmarebels SeuZlia am obieqtis 
koreqtireba. 
Tu obieqti ukve Seqmnilia da momxmarebeli airCevs 
saTanado funqcias monitorze gamoCndeba Semdegi fanjara: 
mocemul fanjaraSi, Browse Rilakis meSveobiT, momxma-
rebels eZleva saSualeba monaxos da SeirCios saWiro fai-
li. SerCevis Semdeg momxmarebels SeuZlia Link-is moniSvniT 
gakeTdes gzavnili obieqtze da SemdgomSi Tu es obieqti 
Seicvleba, Seicvleba agreTve obieqtis gamosaxulebac for-
maSi. agreTve momxmarebels SeuZlia Display as Icon-is gaaq-
tiurobiT formaSi Candes ara obieqti, aramed misi miniatu-
ra, romlis gaaqtiurebis SemTxvevaSic gamoiZexeba miTiTebu-
li obieqti. 
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ganusaRvreli obieqtis Casmis Rilaki svams formaSi 
fanjaras, romelSic momxmarebels SeuZlia muSaobis proces-
Si Casvas nebismieri obieqti, romlis tipic winaswar ar 
aris cnobili da miuTiTos mas saxeli. 
gverdis wyvetis Casmis Rilakis gaaqtiurebisas forma-
Si sasurvel adgilze 
mieTiTeba gverdis wyveta. 
gverdebis obieqtis 
Casmis Rilakis gaaqtiure-
bisas formaSi Caismeva 
obieqti, romelic miscems momxmarebels saSualebas erT 
gamoyofil adgilze dajgufebiT gamovitanoT informacia da 
amiT erT ekranul formaze gamovsaxoT mravali informacia. 
qveformis Casmis Rilakis gaaqtiurebisas momxmarebels 
SeuZlia airCios sasurveli cxrili an moTxovna anu Casvas 
ukve Seqmnili forma qveformis saxiT: 
meore striqonis SerCevisas momxmarebelma qvemod mo-
yvanil fanjaraSi unda miuTiTos sasurveli forma da daaWi-
ros Finish Rilaks, xolo pirveli striqonis SerCevisas da 
Next Rilakis daWerisas monitorze gamoisaxeba cxrilebis 
an moTxovnebidan velebis SerCevis forma, romelic ukve 
kargad cnobilia wina masalidan momxmareblisaTvis, ris 
Semdegac saTauris SerCevis formaa da ostatis muSaobis 
dasruleba avtoformis SeqmniT. 
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wrfis Casmis Rilakis gaaqtiurebisas moxmarebels eZ-
leva saSualeba formaSi nebismier adgilze Casvas wrfe. 
marTkuTxedis Casmis Rilakis gaaqtiurebisas moxmare-
bels eZleva saSualeba formaSi nebismier adgilze Casvas 
marTkuTxedi. 
sxva programebis Casmis Rilakis gaaqtiurebisas moxma-
rebels eZleva saSualeba formaSi Casvas CamonaTvalSi moyva-
nili nebismieri programa. 
amiTi yvela Rilakis ganxilva damTavrebulia. 
Casmis Semdeg momxmarebels SeuZlia obieqtze mausis 
orjer daWeriT gamoiZaxos misi Tvisebebi da gaakoreqtiros 
igi. ganvixiloT zogierTi Tviseba: 
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Name – obieqtis saxeli; 
Control Source – obieqtis velis (mniSvnelobis) miTi-
Teba. qveda isris daWerisas gamoisaxeba velebis CamonaTvali 
da momxmarebels eZleva saSualeba SearCios sasurveli veli, 
xolo sam wertilze (...) daWerisas CairTveba gamosaxulebis 
Semqmneli ostati: 
am fanjris striqonSi gamosaxulia maTematikuri da 
logikuri operaciebis Rilakebi. marcxena qveda fanjaraSi 
momxmarebels SeuZlia SearCios Tu saidan unda Casvas obieq-
ti – cxrilebidan, moTxovnebidan, ekranuli formebidan, sa-
beWdi formebidan, funqciebidan da a.S. 
qveda Sua fanjaraSi imis mixedviT Tu ras airCevs 
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momxmarebeli marcxena fanjaraSi gamoCndeba Sesabamisi qve-
done, xolo marjvena qveda fanjaraSi misi mniSvnelobebi. 
momxmarebels SeuZlia operaciebiT, funqciebiT da a.S. mii-
Ros nebismieri gamosaxuleba monacemTa bazis nebismieri rek-
vizitis gaTvaliswinebiT da daaWiros OK Rilaks. 
Caption – obieqtis dasaxeleba formaze; 
Picture – obieqtze naxati; 
Picture Type – obieqtze naxatis tipi; 
Size Mode – obieqtis zomis stili; 
Transparent – obieqtis gamWirvaloba; 
Hyperlink Address – obieqtis gzavnilis misamarTi; 
Hyperlink SubAddress – obieqtis gzavnilis meore mi-
samarTi; 
Format – obieqtze formatis dadeba, romelic ukve 
cnobilia momxmareblisaTvis wina masalidan; 
Decimal Places – Tu obieqti ricxviTia, wiladi cif-
rebis raodenoba; 
Input Masc – obieqtSi mniSvnelobis Setanis maska, ro-
melic agreTve ukve cnobilia momxmareblisaTvis wina masa-
lidan; 
Row Source Type – obieqtSi striqonis mniSvnelobis 
wyaros tipi; 
Row Source – obieqtSi striqonis mniSvnelobis wyaro; 
Column Count – obieqtSi svetebis raodenoba; 
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Column Heads – obieqtSi svetebs Tu gaaCnia saTauri; 
Column Wight – obieqtSi svetebis sigane; 
Bound Column – obieqtSi svetebs Soris zRvari; 
List Rows – obieqtSi striqonebis Cvenebis raodenoba; 
List Wight – obieqtSi svetebis siganis Cvenebis zoma; 
Default Value – obieqtis mniSvneloba SeTanxmebiT; 
Validation Rule – obieqtis mniSvnelobis Setanis wesi; 
Validation Text – obieqtis mniSvnelobis araswori Se-
tanisas gamosatani teqsti; 
Status Bar Text – obieqtze dadgomisas statusis 
striqonSi gamosatani teqsti; 
Limit To List – obieqtSi CamonaTvalis Cvenebis limiti; 
Auto Expand – obieqtSi zomis avto gaganiereba; 
Enter Key Behavior – obieqtze Enter-is daWerisas moq-
medeba; 
Allow AutoCorrect – obieqtze avtokoreqtirebis gamo-
yeneba; 
Visible – obieqtis Cveneba; 
Display When – obieqtis Cvenebis wesi; 
Vertical – formaze vertikaluri teqstebis Cveneba; 
Enabled – formaSi obieqtis CarTva (gamorTul mdgo-
mareobaSi SeuZlebelia am obieqtze nebismieri moqmedebani); 
Locked – obieqtis Caketva; 
Filter Lookup – obieqtis Cveneba filtriT; 
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Auto Tab – obieqtSi bolo simbolos Setanisas avto-
maturad Semdeg velze gadasvla; 
Tab Stop – obieqtze tabulaciis Rilakis gaTiSva; 
Tab Index –tabulaciis meSvebiT formaze gadasvlisas 
obieqtis nomeri mimdevrobaSi; 
Scroll Bar – obieqtSi vertikaluri gadaadgilebis zo-
lis Cveneba; 
Can Grow – obieqtis gazrdis SesaZlebloba; 
Can Shrink – obieqtis SekumSvis SesaZlebloba; 
Left – obieqtis adgilmdebareoba formis marcxena saz-
Rvridan; 
Top – obieqtis adgilmdebareoba formis zeda sazRv-
ridan; 
Width – obieqtis sigane; 
Heght – obieqtis simaRle; 
Back Style – obieqtis ukana fonis stili; 
Back Color – obieqtis ukana fonis feri; 
Special Effect – obieqtis Cvenebis dizaini; 
Border Style – obieqtis sazRvris Cvenebis stili; 
Border Color – obieqtis sazRvris Cvenebis feri; 
Border Width – obieqtis sazRvris Cvenebis sigane; 
Fore Color – obieqtSi fontis Cvenebis feri; 
Font Name – obieqtSi fontis Cvenebis saxeli; 
Fore Size – obieqtSi fontis Cvenebis zoma; 
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Font Weight – obieqtSi fontis Cvenebis stili; 
Font Italic – obieqtSi fontis daxrilobis Cveneba; 
Font Underline – obieqtSi fontis qveSgasmis xazis 
Cveneba; 
Text Align – obieqtSi teqstis gasworeba (marcxniv, 
marjvniv,...); 
Shortcut Menu Bar – obieqtze menius gamosaZaxebeli 
Rilakebis kombinacia ; 
Befor Update – obieqtSi monacemis ganaxlebamde ra 
moqmedebebi Catardes; 
After Update – obieqtSi monacemis ganaxlebis Semdgom 
ra moqmedebebi Catardes; 
On Dirty – obieqtSi monacemis Setanisas ra moqmedebe-
bi Catardes; 
On Undo – obieqtSi bijis uaryofisas ra moqmedebebi 
Catardes; 
On Change – obieqtSi monacemis Secvlisas ra moqme-
debebi Catardes; 
On Enter – obieqtSi Sesvlisas ra moqmedebebi Catar-
des; 
On Exit – obieqtidan gamosvlisas ra moqmedebebi Cata-
rdes; 
On Got Focus – obieqtSi Sesvlamde ra moqmedebebi 
Catardes; 
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On Lost Focus – obieqtidan gamosvlis Semdgom ra moq-
medebebi Catardes; 
On Click – obieqtze mausis daWerisas ra moqmedebebi 
Catardes; 
On Dbl Click – obieqtze mausis orjer daWerisas ra 
moqmedebebi Catardes; 
On Mouse Down – obieqtze mausis qvemod Camotarebi-
sas ra moqmedebebi Catardes; 
On Mouse Move – obieqtze mausis gadatarebisas ra 
moqmedebebi Catardes; 
On Mouse Up – obieqtze mausis zemoT atarebisas ra 
moqmedebebi Catardes; 
On Key Down – obieqtze qveda isris Rilakis daWeri-
sas ra moqmedebebi Catardes; 
On Key Up – obieqtze zeda isris Rilakis daWerisas 
ra moqmedebebi Catardes; 
On Key Press – obieqtze nebisamieri Rilakis daWeri-
sas ra moqmedebebi Catardes; 
Reading Order – obieqtSi wakiTxva (marcxnidan marjv-
niv Tu piriqiT); 
Keyboard Language – obieqtSi klaviaturis ena; 
Scroll Bar Align – obieqtSi gverdiTa zilis mdebareoba 
(marjvniv, marcxniv); 
Numeral Shapes – obieqtSi cifrebis daweris stili; 
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Left Margin – obieqtSi daSoreba marcxnidan; 
Top Margin – obieqtSi daSoreba zemodan; 
Right Margin – obieqtSi daSoreba marjvnidan; 
Bottom Margin – obieqtSi daSoreba qvemodan; 
Line Spacing – obieqtSi striqonebs Soris daSoreba; 
Is Hiperlink – obieqti gzavnilia Tu ara; 
Forse New Page – gadasvla axal gverdze: seqciamde 
(Before Section), seqciis Semdeg (After Section), seqciamdec da 
seqciis Semdegac (Before & After); 
New Row or Col – gadasvla axal striqonze an svetze: 
seqciamde (Before Section), seqciis Semdeg (After Section), 
seqciamdec da seqciis Semdegac (Before & After); 
On Format, On Print, On Retreat – programis moqmedebe-
bi aRniSnuli midamos formirebisas, beWdvisas an gamosvli-
sas. 
Tu momxmarebeli gaaqtiurebs mTlianad mTel formas 
(amisaTvis man unda daaWiros mausi vertikaluri da hori-
zontaluri saxazavebis gadakveTas an Tvisebebis fanjris 
zeda nawilis striqonis gaaqtiurebisas miuTiTos Form 
ekranuli formisaTvis da Report sabeWdi formisaTvis), maSin 
Tvisebebi Seexeba ukve mTlianad formas da Tvisebebis Camo-
naTvalSi gaCndeba striqonebi: 
Record Sourse – monacemTa bazis cxrili an moTxovna 
saidanac formaSi unda gamosaxos informacia; 
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Filter – filtris miTiTebis striqoni; 
Filter On (Allow Filter) – filtris CarTva/gamorTva; 
Order By – sortirebis miTiTebis striqoni; 
Order By On – sortirebis CarTva/gamorTva; 
Default View – Cveneba SeTanxmebiT; 
Allow Form View – SeTanxmeba formis Cvenebaze; 
Allow Datasheet View – SeTanxmeba monacemTa cxrilis 
Cvenebaze; 
Allow Pivot Table View – SeTanxmeba dakavSirebuli 
cxrilis Cvenebaze; 
Allow Pivot Chart View – SeTanxmeba dakavSirebuli 
grafikis Cvenebaze; 
Allow Edits – SeTanxmeba koreqtirebaze; 
Allow Deletions – SeTanxmeba waSlaze; 
Allow Additions – SeTanxmeba damatebaze; 
Data Entry – monacemTa Setana; 
Recordset Type – Canaweris SerCevis tipi; 
Record Locks – Canaweris Caketva (Casworebis uflebis 
gareSe); 
Record Selectors – Canaweris SerCevis saSualeba; 
Navigation Buttons – Canawerebze gadasvlis Rilakebis 
gamoCena; 
Dividing Lines – gamyofi xazis gamoCena; 
Auto Resize – Canaweris sigrZis avtomaturi dayeneba 
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(Setanili informaciis sirZis mixedviT); 
Auto Center – Canaweris avtomaturi centrireba gamo-
yofil areSi; 
Page Header – gverdis saTauris beWdva (All Pages – 
yvela gverdze, Not with Rpt Hdr – ar daibeWdeba formis 
saTaurTan erTad, Not with Rpt Ftr – ar daibeWdeba formis 
fuZesTan erTad (e.i. formis fuZe daibeWdeba Semdeg gverd-
ze), Not with Rpt Hdr/Ftr – ar daibeWdeba formis saTaurTan 
an fuZesTan erTad (e.i. formis fuZe daibeWdeba Semdeg gver-
dze)); 
Page Footer – gverdis fuZis beWdva (funqciebi igive 
rac Pages Headers-s); 
Date Groupingr – monacemTa dajgufeba (gamoyenebulia 
sistemurad (Use System Seting) an SeTanxmebiT (US Defaults)); 
Grp Kept Together – monacemTa dajgufeba iqneba gver-
dze (Per Page) an svetSi (Per Column); 
Pop Up – formis gamoCena yvela fanjris zemoT; 
Modal – formis modalurad (modulSi) gamoCena; 
Control Box – gaaCnia Tu ara formas kontrolis me-
niu; 
Min Max Buttons – minimaluri da maqsimaluri Rilake-
bis Cveneba; 
Close Button – daxurvis Rilakis Cveneba; 
Whats This Button – aisaxios Tu ara informacia 
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Rilakze qveda striqonSi; 
Picture Alignment – naxatis gasworeba midamoSi; 
Picture Tiling – naxatis damuSaveba; 
Picture Pages – naxatis Cveneba (All Pages – yvela 
gverdze, First Page – pirvel gverdze, No Pages – arcerT 
gverdze); 
Menu Bar – winaswar Seqmnili menius Cveneba; 
ToolBar – winaswar Seqmnili Rilakebis menius Cveneba; 
Shortcut Menu – winaswar Seqmnili kontensturi meni-
us Cvenebis CarTva/gamorTva; 
Shortcut Menu Bar – winaswar Seqmnili kontensturi 
menius miTiTeba; 
Grid X – formis horizontaluri danayofebis raode-
noba (konstruqtoris reJimSi); 
Grid Y – formis vertikaluri danayofebis raodenoba 
(konstruqtoris reJimSi); 
Layout For Print – ganlageba beWdvisas; 
Fast Laser Printing – formaSi daSorebebi Seicvalos 
Tu ara teqstis striqonebis mixedviT; 
Help File – romeli daxmarebis faili gamoiZaxos F1-is 
gaaqtiurebisas; 
Help Context ID – daxmarebis konteqstis indentifika-
tori; 
Palette Sourse – palitris gamoyenebis wyaro; 
  
ნ.ამილახვარი, გ.ამილახვარი  - შესავალი Access-ში 
67 
Tag – aRweris Setanapa 2048 simbolos gamoyenebiT; 
On current – ra procedura CairTos formis gaxsnisas; 
Before Insert – ra procedura CairTos axali Canaweris 
Casmamde; 
After Insert – ra procedura CairTos axali Canaweris 
Casmis Semdeg; 
On Delete – ra procedura CairTos Canaweris waSli-
sas; 
Before Del Confirm – ra dialoguri meniu CairTos 
Canaweris waSlamde; 
After Del Confirm – ra dialoguri meniu CairTos Cana-
weris waSlis Semdgom; 
On Open – ra moqmedebebi Caataros gaxsnisas; 
On Load – ra moqmedebebi Caataros CatvirTvisas; 
On Resize – ra moqmedebebi Caataros zomis Secvlisas; 
On Unload – ra moqmedebebi Caataros amotvirTvisas; 
On Clouse – ra moqmedebebi Caataros daxurvisas; 
On Activate – ra moqmedebebi Caataros gaaqtiurebisas; 
On Deactivate – ra moqmedebebi Caataros deaqtivirebi-
sas; 
On Error – ra moqmedebebi Caataros Secdomisas; 
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monacemTa importi da 
eqsporti 
MS ACCESS-Si SesaZlebelia sxva sistemaSi (DBASE, 
EXCEL,…) ukve Seqmnili cxrilebi (monacemebi) gadmotani-
li (konvertirebuli) iqnes informacia an sxva bazis cxri-
li dakavSirebuli iqnes gaaqtivebul bazasTan. amisaTvis ga-
moiyeneba File\Get External Data: 
am funqcias gaaCnia ori SesaZlebloba: 
Import… – ixsneba failis gaxsnis fanjara, romelSic 
momxmarebelma un-



















urod funqcia File\Get External 
Data\Import da gaxsnil fanja-
raSi moviZioT da mivuTiToT 
ZemoT aRniSnuli MS EXCEL-
is failSi  cxrili, ris Sem-
degac gamoCndeba ostatis Sem-
degi fanjara: 
mocemuli fanjris zeda nawilSi momxmarebelma unda 
miuTiTos mocemuli MS EXCEL-is failidan Tu romel 
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cxrilSia informacia da qveda 
nawilSi daaTvalieros aRniS-
nuli informacia, ris 
Semdegac momxmarebelma Semdeg 
fanjaraze gadasasvlelad unda 
gaaqtiuros Next Rilaki da 
miiRebs Semdeg fanjaras: 
mocemul fanjaraSi momx-
marebelma unda miuTiTos pir-
veli striqoni iyos svetis 
saTauri Tu ara da Semdeg fanjaraze gadasasvlelad gaaqti-
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uros Next Rilaki, romlis Semdegac miiRebs Semdeg fanja-
ras: 
mocemul fanjaraSi momxmarebelma unda miuTiTos mo-
cemuli informacia MS ACCESS-Si unda iqnes gaxsnili 
axal cxrilSi, Tu mocebuli monacemTa bazis ukve Seqmnil 
cxrils unda daematos, ris Semdegac Semdeg fanjaraze ga-
dasasvlelad momxmarebelma unda gaaqtiuros Next Rilaki 
da miiRebs fanjaras (romelic gamosaxulia Semdeg gverdze). 
mocemul fanjaraSi momxmarebels eZleva saSualeba 
Seiyvanos (gaakoreqtiros) velis saxeli da indeqsirebis 
pirobebi, miuTiTos Tu romeli veli ar aris saWiro (Do not 
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import field (Skip)), ris Semdegac Semdeg fanjaraze gadasasv-
lelad momxmarebelma unda gaaqtiuros Next Rilaki da mii-
Rebs fanjaras (romelic gamosaxulia Semdeg gverdze). 
mocemul fanjaraSi momxmarebels eZleva saSualeba 
miuTiTos pirveladi gasaRebi: daematos pirveladi gasaRebis 
veli avtogadanomvriT, miuTiTos veli, romelic iqneba pir-
veladi gasarebi da saerTod uaryos pirveladi gasaRebi, ris 
Semdegac Semdeg fanjaraze gadasasvlelad momxmarebelma un-
da gaaqtiuros Next Rilaki da miiRebs ostatis saboloo 
fanjaras, sadac unda miuTiTos axlad Seqmnili cxrilis sa-
xeli da gaaqtiuros Finish Rilaki. 
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Tu momxmarebels surs gaukeTos momcemul monacemta 
bazaSi sxva monacemta bazis cxrili, maSin man unda airCios 
File\Get External Data\Link Tables… da SeirCios jer monacem-
Ta baza da Semdgom masSi Semavali cxrili. am SemTxvevaSi 
Tu informacia Seicvleba wina monacemTa bazaSi igi avtoma-
turad Seicvleba mocemul monacemta bazisaTvisac. 
analogiurad File\Export-is meSveobiT momxmarebels aqvs 
SesaZlebloba gaaqtivebul monacemTa bazidan gadaitanos 
(gaukeTos konvertacia) sxva sistemebSi: igive MS ACCESS-
is sxva monacemTa bazaSi, DBASE-Si, MS EXCEL-Si, HTML 
DOCUMENTS-Si, LOTUS-Si, PARADOX-Si, TEXT FILES-Si, 
MS WORD-Si da sxv. 
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aseve aris SesaZlebeli piriqiT gakeTdes konvertacia, 
e.i. sxva programul sistemebidan MS ACCESS-Si. magaliTi-
saTvis ganvixiloT MS EXCEL-is programa. gavxsnaT MS 
EXCEL-Si cxrili da gaukeToT konvertacia. amisaTvis momx-
marebeli unda Sevides funqciaSi File\SavAs… da Sav As Ty-
pe striqonSi miuTiTos is programa, romelSic unda konver-
taciis gakeTeba. sistema miscems pirvel gafrTxilebas, rom 
konvertirebuli iqneba mxolod aqtiuri cxrili da meoreze 
– rom konvertirebisas SeiZleba raime maxasiaTeblebi dairR-
ves. orive SemTxvevaSi momxmarebeli unda daTanxmdes winada-
debas OK da YES Rilakis gaaqtiurebiT. 
xolo Tu momxmarebels surs programa MS EXCEL-Si 
gaakeTos konvertacia sxva sistemidan, maSin man unda gaaqti-
uros funqcia Data\Import External Data\ Import Data… 
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SemoTavazebul failis gaxsnis fanjaraSi momxmarebeli 
Files Of Type striqnSi irCevs jer sistemas romlidanac 
unda konvertaciis gakeTeba da Semdgom ki TviT fails, ris 
Semdegac cxrilSi adgilis miTiTebis Semdeg gamosaxeba 
konvertirebuli cxrili, romesac pirveli striqoni eqneba 
velis dasaxelebis satriqoni. 
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